GUIDELINES FOR THESIS WRITING

1. Two spaces after period, one space after comma.  No spaces before either.  No spaces after opening quote or parenthesis, no space before closing either.

2. Keep your sentences to short lengths.  Combining many phrases reduce the understandability.  They also cause more errors.

3. Punctuations like comma come before the closing quotes: (see “him.”)

4. No one-sentence paragraphs.  If you have one, join the sentence with the previous (or later) paragraph.

5. Always refer to figures and tables in the text, preferably before they appear.

6. Lists separated with commas, need the final comma before the word “and” (or the word “or”).

7. Bullets should follow a sentence structure, (punctuation wise) as if the bullet symbols do not exist:

This is an example – I like the following letters:

· A,

· B, and

· C.

8. Abbreviations should be written in full, before first usage:  Unified Modeling Language (UML) is a representation.  UML is Object Oriented.  This may be repeated once in every chapter.

9. Adjust your spacing using tabs – never type multiple spaces.

10. Table titles at its top, Figure captions in the bottom.

11. All references should be referenced in the text.

12. Follow the guidelines by the University for the exact format. They are very particular about the format.

